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1. OBIIME ITOJIOXKXEHUA

1.1. Hacrossmue IlpaBuna BHYTpEeHHEro TpymoBoro pacmopsiaka (manee — IlpaBuna)
OTIPE/ICIISIOT TPYAOBOM pacropsok B OOMIECTBE ¢ OTpaHUYCHHON OTBETCTBEHHOCTHIO «AKaIeMUs
coBpemeHHO# Oe3omacHocTH» (masmee — OO0 «ACby») U periaMeHTHUPYIOT MOPSAIOK IpuéMa U
YBOJILHEHUSI COTPYTHUKOB, OCHOBHBIC TIPaBa, 00S3aHHOCTH M OTBETCTBEHHOCTh CTOPOH TPYAOBOTO
JIOTOBOpa, PEKUM pabdoyero BpEeMEHH, BpeMsl OTAbIXa, Mepbl MOOUIPEHUsST M B3BICKAHUA,
MPUMEHSIEMbIE K pa0OTHUKAM, a TaK’Ke WHBIC BOTIPOCHI PETYIUPOBAHUS TPYAOBBIX OTHOIICHUH H
HHBIX HEMOCPEICTBEHHO CBA3aHHBIX ¢ HUMH OTHOIIEHUH B OO0 «ACbHy.

1.2. Hacrosimue [IpaBuia siBISIFOTCS JTOKAJTLHBIM HOPMATUBHBIM aKTOM, pa3pabOTaHHBIM
U YTBEP)KICHHBIM B COOTBETCTBHU C TPYJOBBIM 3aKOHOATENIbCTBOM P®d, HHBIMI HOpMAaTUBHBIMU
MPaBOBBIMHU aKTaMU, COACPKAIIMMU HOPMBI TPYJOBOTO MpaBa, B TOM YHUCIE 3aKOHOAATEIILCTBOM
P® B cdepe oOpa3oBanusi B ILeNAX YKPEIJICHUS TPYIAOBOM IUCHUIUIMHBI, 3¢ (HEKTUBHON
OpraHu3aly TPyaa, pallMOHAILHOTO UCIIOJIb30BaHUS pabovyero BpeMeHH .

1.3. B Hacrosimux [IpaBunax uCHONB3YIOTCS CIICIYIOIINE TOHSITHS
Paboromarens — OO0 «ACby;

PaGotHuk — ¢u3HyuecKkoe JIMIO, BCTYNHUBIIEE B TPYIOBBIC OTHOIICHUs ¢ Pabortomarenem Ha
OCHOBaHUHU TPYJOBOIO JIOTOBOPA M HA WHBIX OCHOBAHMSIX, MPEAYCMOTpPEHHBIX CT.16 TpymoBoro
Konekca Poccuiickoit denepanuu (nanee — TK P®, Tpynosoii kojekc PO).

2. MMOPAAOK ITPUEMA U YBOJIbHEHUSI PABOTHUKOB

2.1. TpynoBble OTHOLIEHUS BO3HUKaIOT Mexay PaborHukom u PaGoronatenem Ha
OCHOBAaHUU TPYI0OBOI0 JOT0BOPA, 3aKJIF0YAEMOI0 MU B COOTBETCTBUH ¢ TpynoBsIM KojekcoM PO.

2.2. IIpu 3aKkiaro4eHUM TPYAOBOIO JOTOBOpa JIMILIO, IOCTyHaroliee Ha padorty,
npenbsasisier Paboronatento

o [aCIOPT WJIM MHOU JOKYMEHT, YIOCTOBEPAIOIIUI JIUYHOCTb;

o TpynoByto KHIKKY (cnpaBky CT/I-P, ecnu snekTpoHHas TpyjoBas KHHMXKKA), 3a
UCKJIIOYEHHEM CITy4aeB, €CIIM TPYAOBOI JOrOBOp 3aKJI0YaeTcs BliepBble Wik PaboTHUK mocTynaer
Ha paboTy Ha yCJIOBUSAX COBMECTUTEINILCTBA,

o JOKYMEHT, MOJATBEP)KIAIOIIUN PETUCTPALMI0 B CUCTEME HWHAMBUAYaJIbHOTO
(mepcoHU(pUIIMPOBAHHOI0) yU€Ta, CO/IEpKAIEee CBEJIEHUS O CTPAXOBOM HOMEPE NHIUBUAYAIbHOIO
JHUIIEBOTO cueTa B (¢opMe DJIEKTPOHHOTO JIOKYMEHTa JIMOO CTPaxoBOE€ CBHJIETEIHCTBO
roCy/1apCTBEHHOI'O MEHCUOHHOIO CTPAaXxOBaHUs B OyMa)KHOM BHJIE;

o BOCHHBIN OMJIET JI1 BOGHHOOOS3aHHBIX;

o JOKYMEHT 00 00pa3oBaHUM U (MJIM) O KBATM(DUKALUU WIM HAJTMYUH CHEHATbHbBIX
3HaHUH 1100 ero HajIeXKalle 3aBEpPEeHHYI0 KOIHUIO (IIPU preMe Ha paboTy IO COBMECTUTENIBCTBY)-
IIPU MOCTYIUIEHUH Ha paboTy, TPEOYIOMIMX CHEHaTbHbIX 3HAHUN WIN CHEIUAIbHOM MOATOTOBKH;

2.3. Ilpu 3akiaoueHUH TPYJOBOrO JOroBopa BrepBele Paboronmarens odopmiser
AIIEKTPOHHYIO TPYAOBYIO KHIKKY.

B ciydae orcyTcTBUS Yy JMIA, NMOCTYNAIOLIETO HAa PabOTy, TPYAOBONH KHUXKKH B CBS3H C
yTpaToii, MOBPEKICHUEM UM MHOU NpuunHe PaboTonarens 0053aH 10 MUCbMEHHOMY 3asIBICHUIO
3TOTO JIMIA (C yKa3aHHEM MIPUYUHBI OTCYTCTBHS TPYIOBON KHMKKH) O)OPMUTH HOBYIO TPYJIOBYIO
KHIDKKY (32 MCKIIIOUEHUEM CIIy4aeB, €CJIM B COOTBETCTBUU C TpynoBeIM KojekcoMm P®D, mHbIM
(benepaabHBIM 3aKOHOM TPYAOBask KHM)KKa Ha PaboTHUK He odopmiiseTcs).

2.4. TpynoBoil IOTOBOp 3aKiiOUYaeTcs B TNHCBMEHHOH (opMe, COCTaBiIseTCS B JBYX
IK3EMIUIApaX, KaXKIbli M3 KOTOPBIX IOANMCHIBAIOT CTOPOHBL. OIMH 3K3EMIUIIP TPYAOBOIO
noroBopa mnepemaercs PaboTHuky, npyroil Xxpanutcs y paboromarens. [lomydenne PaGoTHHKOM
9K3EMIUIApa TPYIOBOTO JIOTOBOpa IMOJTBEPXkKAAETCS MOANUCHI0 PaboTHMKa Ha H3K3eMIULIpe
TPYZOBOIO JOrOBOpa, XpaHsuiemcs y Paboronarens.

2.5. COTpyTHHUKH MPOXOAT MEAULMHCKUI OCMOTP C MEPUOAUYHOCTHIO 1 pa3 B roz.

2.6. K megaroru4eckoil 1esITeIbHOCTH HE JOIMYCKAOTCS JTUIIA:

® JIMIICHHBIE IpaBa 3aHUMATbCS IE€JArOrMYECKON JESTEIIbHOCTBIO B COOTBETCTBUU C
BCTYNIMBIIMM B 3aKOHHYIO CHUJIy IIPUTOBOPOM CYJa; HUMEIOUIME WJIM HMEBUIME CYAMMOCTD,
NOJBEPraroIuecs] UM IMOJBEPraBIIMECS YrOJOBHOMY IPECIEIOBAaHHUIO (32 MCKIIOYEHUEM JIMII,



YJrOJIOBHOE TPECTYIUIEHHE B OTHOIICHHWH KOTOPBIX MPEKpaIleHO [0 pPeadMIUTUPYIOIIUM
OCHOBaHHUSIM) 3a MPECTYIUICHHUS] TPOTHB XKU3HU M 30POBBS, CBOOOMIBI, YECTH U JTOCTOMHCTBA
JMYHOCTH (32 UCKIIIOUEHHEM HE3aKOHHOT'O MOMEIEHUS B TICUXUATPUUECKUIN CTallMOHAp, KJIEBETHI U
OCKOpOJICHHUs), MPOTHB CEMbH HECOBEPIIECHHOJETHUX, 3A0POBbS HACEIEHUS M OOIIeCTBEHHON
HPAaBCTBEHHOCTH, a TAaK)Ke MPOTUB OOIIECTBEHHOI 0€30MacHOCTH;

® UMEIOIIME HETMOHATHYIO WM HEMOTAIICHHYIO CYAMMOCTb 32 YMBIIUICHHBIE TSDKKHE U 0C000
TSOKKHE IPECTYILICHUS;

® [IpPU3HAHHBIC HEJIEECTIOCOOHBIMH B YCTaHOBICHHOM (pe/lepaIbHBIM 3aKOHOM IOPSIKE,;

e uMeromue 3a00JeBaHus, MPEAYCMOTPEHHBIC IIEpEYHEM, YTBEpXkAaeMbIM (eaeparbHbIM
OpPraHOM MCIIOJHUTEIBHOMN BIACTH, OCYIIECTBIAIOMUM (PYHKIHUIO MO BBIPAOOTKE rOCYJapCTBEHHOM
MOJIMTUKU U HOPMATUBHO-IIPABOBOMY PETYJIUPOBAHUIO B 00JIACTH 3PaBOOXPAHEHHUSI.

2.7. Kpome mepeyHCICHHBIX JOKYMEHTOB, paboToAarenb MOXKET IOTpeOOBaTh
PEKOMEHIallMU C TOCJIETHEr0 MecTa padoThl, y4eObl, a TakkKe MPOBEPUTH ITY HMHPOPMAIUIO B
OpraHu3aliy, BbIIABILIEH €e.

2.8. llpuem Ha paboty odopmisercs mpukazoM ['eHepalbHOrO AUPEKTOPA, U3TAaHHBIM
Ha OCHOBAHMH 3asBJICHUS U TPYIOBOTO JOTOBOPA, KOTOPHIH 00BsBIsieTcs: PAOOTHUKY 1O/ pOCITUCH.

2.9.  llpu nocrymuienun PabotHuka Ha paboTy paboTonarens 00s3aH:

. 03HaKOoMUTh PaboTHUKa ¢ MopydyeHHON padOTOM, yCIOBMSIMM M OILIATON TpyXa,
Pa3bACHUTH €ro MpaBa U 00S3aHHOCTH;

o O03HaKOMUTh Pa0oTHUKa C mNpaBWJIaMH BHYTPEHHEro TPYAOBOIO paclopska,
nercreyromuMu B OO0 «ACby;

. IPOUHCTPYKTUPOBaTh PaboTHUKA 1O TeXHHKE 0€30IacHOCTH, POU3BOJCTBEHHON
CaHUTapuu, TUTHEHE TPYZa, IPOTUBOIIOKAPHOM OXpaHe U IPYrUM MpaBujaM 110 OXpaHe TpyJa.

o IpU MOCTYIUICHMH Ha paloTy, CBS3aHHYI0 C MaTepHabHOW OTBETCTBEHHOCTHIO,

paboTomaresnb MMEET IHpaBO 3aTpedOBaTh OT KaHJIWAATa MPEJOCTaBICHUS NUCbMEHHOU
XapaKTEPUCTHKH C IPEIBLIYIEro MecTa paboThl.

2.10. IIpu nocryruienuu Ha paboty, PaboTHUKY (1Tp1 HEOOXOAUMOCTH) YCTaHABIUBACTCS
UCIBITAaTENbHBIN CPOK B cooTBEeTCTBUU €O CT. 70 TK P®. YcnoBue 00 ucnbITaHUM yKa3bIBaeTcs B
TPYJIOBOM JIOTOBOPE.

2.11. Tlpwu 3axiIt0ueHHH TPYHOBOTO JOTOBOpa ¢ PAOOTHUKOM Ipy MUCHMEHHOM COTJIACHHU
PaboTHHKa ¢ yueTOM ero KBaTu(puKauy (HaTM4UK CMEKHON UITH IpYToil mpodeccui) MOXKeT ObITh
yKa3aH MMepeyeHb JOMOIHUTEIBHBIX PadoT, KOTOPBIE OH OY/ET BBHIOTHATH B TEYEHUE TO/IA.

2.12. B mnpouecce paboTsl, IO Mepe HEOOXOJUMOCTH, aAMUHUCTPALIMEH YUPEeKICHUS C
cornacusi PaboTHMKa MOTYT BHOCHUTBCSI W3MEHEHHS M JIOTIOJIHEHHWs B TIEPEYCHb paHee
00yCJIOBJIEHHBIX Pa0OT.

2.13. PactopkeHHe TPyIOBOTO JOTOBOpa IO MHUIMATHBE PabOTHHMKA MPOM3BOANTCS IO
UCTEYEHUHU JIBYX HEJeNIb ¢ MOMEHTa MMCbMEHHOIo ImpenaynpexaeHus od atom Paboronarens. B
clty4asx, Korja 3assieHne PaboTHIKa 00yCI0BI€HO HEBO3ZMOXXHOCTBIO POIOKEHHS UM pabOThI
(3auucrnienre B 00pazoBaTeIbHOE YUPEXKACHUE, BBIXOJ HA TEHCHUIO, MPUYUHBI, CBA3aHHBIE C
COCTOSTHUEM 3JI0pOBbs U T.11.), PaboTonarens 00si3aH pacTOPrHyTh I0TOBOpP B CPOK, YKa3aHHBINA B
3asBineHn PaboTHMKa.

2.14. PactopkeHHe TPYAOBOTO JOTOBOpa MO WHHUIMATHBE PaboTomarens mpou3BOIUTCS
110 OCHOBaHMSAM, MPeAyCMOTpeHHBIM Tpyn0BbIM KojiekcoM PO.

2.15. PaboTHMKaM BBIINIAYMBAETCS BBIXOJHOE II0OCOOME B pasMepe U B Clydasx,
IPEIYCMOTPEHHBIX JEHCTBYIOIIMM TPYIOBBIM 3aKOHOAATENbCTBOM PD.

2.16. IlpekpamieHue TpyHOBOro J0roBopa O(QOpMISETCS NPUKA30M (PACHOPSIKEHUEM)
PabGotonmarens. C mpukazoMm (pacnopspkeHueMm) PaboromaTenss O TPEKpaleHuH TPYAOBOTO
noroBopa PaGoTHUK JObKeH OBITh O3HAKOMJIEH moj mnonanuch. [lo TpeboBanuto PaboTHuka
Paboronarens 00si3aH BbLAATH €My HaAJEXKAIUM O0pa30M 3aBEPEHHYIO KOMHUIO YKa3aHHOIO
npukasa (pacropsbkenus). Eciu npuka3s (pacnopsbkeHue) 0 MpeKpalleHHH TPYJIOBOTO J0roBopa
HEBO3MOXKHO JIOBECTH 110 cBeieHus PaboTHuKa uin PaGOTHHUK OTKa3bIBaeTCsl 03HAKOMUTBCS C HUM
O] TIOATMCH, Ha TIPUKa3e (PacrlopsyKeHUH) POU3BOJUTHCS COOTBETCTBYIONIAS 3aIHCh.

2.17. PabGoromarenb BbigacT PaOOTHHUKY B JIeHb YBOJIbHEHUS (TIOCIEAHUIN JI€Hb PaObOTHI)
TpynoByto KHWKKY win cnpaBky CT/I-P (ecim snektpoHHas TpynoBass KHHXKKA) H IO
NUCbMEHHOMY 3asBJIeHHIO PaOOTHMKA KOUU TOKYMEHTOB, CBSI3aHHBIX C PAOOTOM.



2.18. B cnydae, eciii B JIcHb YBOJILHEHHSI HEBO3MOXKHO BBIJIaTh PaOOTHUKY TPYIOBYIO
KHIDKKY B CBSI3U C €r0 OTCYTCTBHEM JINOO OTKAa30M OT IMOJYYCHHUS TPYIOBOW KHUKKU Ha PYKH,
paboToaTesib HampasiseT PaOOTHUKY YBEIOMJICHHE O HEOOXOJMMOCTH SIBUTHCSA 3a TPYIOBOH
KHIDKKOH ITMOO JaTh CBOE cOrjlacMe Ha oTmpaBieHue ee mo moute. Co AHS OTHpaBlIeHUS
yBegoMiIeHus: PaboToarens 0CBOOOXKTaeTCs OT OTBETCTBEHHOCTH 3a 33JICP)KKY BBIJIA4YH TPYIOBOH
KHIOKKH.

2.19. Beimiata BceX CyMM, HIpHYUTAONIMXCA PaOOTHUKY, NPOM3BOJUTCA B JICHb
yBonbHeHUs1 PaboTHuka. Eciin PaboTHHK B IeHh YBOJIBHEHHS HE paboTaj, TO yKa3aHHBIC CyMMBbI
JIOJDKHBI OBITH BBIIIAYEHBI HE IO3JIHEE CIICAYIOIIErO JHS IOCJIE MPEAbSIBICHUS YBOJCHHBIM
paboOTHUKOM TpeOOBaHUS O pacuerTe.

2.20. JIns moJtHOTO pacyeTa JI0 JHS YBOJIBHEHHS PaOOTHUK 00s3aH CIAaTh YHCISAITUECS 32
HUM MaTepUaIbHbBIE IICHHOCTH, CIIEI000pYIOBaHUE.

3. PABOYEE BPEMS U BPEMS OTAbIXA

3.1. Hns PaOGOTHHKOB aaIMHHHCTPATUBHOIO COCTaBa YCTAaHABIMBACTCS CJEIYIOIINI
pekuM pabodero BpeMeHu:

- IPOJIOJKUTENIBHOCTh pabouero BpemeHu — 40 4acoB B HEAEIIIO;

- IATU/IHEBHAs paboyasi HeJlels ¢ IByMsI BBIXOJHBIMU JHSIMHU — Cy000Ta U BOCKPECEHbE;

- MPOAOIKUTEIBHOCTD €KEIHEBHON PabOThI COCTABIISIET 8 YACOB;

- Bpems Havasa padotel — 08:00, Bpems okondanus padotsl — 17:00.

- TIEpepBIB Ul OTJbIXa W MHUTAHUS MPOJODKUTENbHOCTRIO oauH vac ¢ 12:00 mo 13:00,
KOTOpbIIl B pabodee BpeMs HE BKIIOYAETCS M HE OIulayMBaercs. Bpems Hauana W OKOHYaHUSA
nepepbIBa IS OTJbIXA M MUTAHUS MOXKET ONPEACIATHCS HHIUBUAYAIBHO ¢ KaKABIM PaboTHIKOM
U (QUKCUPOBATHCS B TPYAOBOM JJOIOBOPE.

[lepeprbIB anst OTABIXA M MMATAHUSA HE MPEAOCTABIISETCS PaOOTHHUKY, €CIIU yCTAaHOBJICHHAS
JUI HETO MPOJOKUTENBHOCTh €KEIHEBHOW PabOThI (CMEHBI) HE IPEBBIIIAET YEThIPEX YacoB.

3.2. JInsa PaGOTHMKOB NeENaroru4eckoro COCTaBa YCTAHABIMBAETCS CIEAYIOUIUI PEXUM
pabouero BpeMeHH:

- COKpamni€¢HHasi MpOJAOJIKUTEIHLHOCTh paboyero BpeMeHu — 36 4acoB B HEACINIO (COTIIACHO
TK P® Cratbst 333. [IpoaomkuTeIbHOCTh pad0Yero BpeMEHH MeIarornyeckux pabOTHUKOB);

- IATH/IHEBHAs pabodasi Helless ¢ IBYMsI BBIXOJHBIMU JHSIMHU — Cy000Ta U BOCKPECEHbE;

- BpeMs Hayaja M OKOHYaHHUsS paboThl, a TakKe BpeMs IpPEeAOCTaBIICHHs IepepbiBa s
OTIBIXa W TUTAHUS TEAarormuecknx PaOOTHUKOB B COOTBETCTBHHM C pACIMCaHHEM Yy4eOHBIX
3aHATHI.

- TPOJOJDKUTEIHHOCTh TepepbIBa JIsi OTAbIXa M THTAaHUS — OAMH Yac, KOTOpOe He
BKJIIOYAeTCs B pabouee BpeMs U He OIUIauMBaeTCsl.

3.3. Pexum pabodero BpeMEHM W BPEMEHH OTIbIXa IEJaroruvyeckux PaOOTHHUKOB
YCTaHABIIMBACTCS C YUETOM:

- TIPOJIOJKUTENBHOCTH pabouero BpeMEeH! WIIM HOPM YacoB IEAarorHuecKoil paboThI 3a
CTaBKY 3apabOTHOM IUIaThl, YCTAaHABIMBAEMBIX MEIAarOrMYecKUM paOOTHHKaM B COOTBETCTBHUHU C
3akoHoAaTenbcTBOM Poccuiickoil penepannu;

[Tenarornyeckne PaOGOTHMKHM  BBINOJHSIOT — IEJArorH4ecKyio, OpPraHHU3aLUOHHYIO,
METOJMYECKYI0 paboTy, MPEayCMOTPEHHYIO TPYIOBBIM JIOTOBOPOM B Tpenenax 36-4acoBOM
paboueil HexemnH.

3.4. VYueOHas Harpy3ka I€Jarorudeckoro PaOOTHHKA YCTaHABIMBAETCS WCXOAS W3
KOJINYECTBA YacOB MO y4eOHOMY IUIaHy M y4eOHBIM INporpammam, 0OeCHEeueHHOCTH KaJpaMH,
JIpYTUX yciaoBUM paboThl. YueOHas Harpy3ka. O0beM KOTOpo 60JIbllle WM MEHbIIIE HOPMBI YacOB
3a CTaBKY 3apa0OTHOM IUIaThl, yCTAaHABIUBAETCS TOJIBKO C MMCbMEHHOT0 cornacust PaboTHuka.

3.5. B mpennpa3zgHuuHbIe U MPEABBIXOIHBIE THU MPOAOIKUTEIHLHOCTh PabOUero aHs
COKpAII[aeTCsl Ha OJIUH Yac.
3.6. Jlnst HeKOoTOphIX PaGOTHUKOB MOTYT YCTaHABIMBATHCS W MHBIC PEKHMBI PAOOTHI

UCXO0/1A U3 CITY)KEOHOIM HEe0OXOAMMOCTH.
3.7. Jlns PabOTHHMKOB, pabOTaOIIMX IO COBMECTHTEIBCTBY, MPOIOJDKATEILHOCTh
pabouero THS HE JOJDKHA MPEBBIIIATH YETHIPEX YACOB B JCHb.



3.8.  IIpogomxuTenpbHOCTh pabouero BpeMEHH B TEUCHHUE OJHOTO MecsIa P padoTe 1Mo
COBMECTHTEIBCTBY HE JIOJDKHA IPEBHILATH MOJIOBHHBI MECSYHOH HOPMBI pabO4yero BpPEMEHH,
YCTaHOBJICHHOM JIJIsi COOTBETCTBYIOIIEH KaTeropuu PaboTHUKOB.

3.9. Paboromarens o00s3aH YCTAaHOBUTH HEMOJHOEe pabodee BpeMs MO Npochle
PabGoTHHMKOB ClleAyIOIUM KaTeropusiM pabOTHUKOB:

- OEpPEMEHHBIM >KEHIIHAM;

- OJIHOMY U3 poauTenel (OMeKyHy, MONEUnTeN0), UMeroIleMy pedeHKka B Bo3pacTe 10 14
net (peOenka-uHBanuaa a0 18 sner);

- JIMLly, OCYLIECTBISIOUIEMY YXOJX 3a OOJbHBIM WIEHOM CEMbH B COOTBETCTBHU C
MEIUIUHCKUM 3aKJIFOUYCHUEM, BBIJIAHHOM B YCTAHOBJICHHOM IMOPSIKE;

- JKCHILMHE, HaXo/Ad1Ielcs B OTIIYCKE MO yXOly 32 peO€HKOM JI0 JOCTUKEHHS UM TpeX JIET,
oty peOenka, 0alymike, aeay, OPYroMy pOACTBEHHHKY WM ONEKyHY, (aKTHUECKU
OCYILECTBIIAIOLIEMY YXO/ 32 peOSHKOM U JKeJIaIoIIeMy paboTaTh Ha yCIOBUAX HEMOJIHOIO pabodero
JTHSI C COXpaHEHUEM MOCOOUSI.

3.10. CeepxypouHble paboThI, KaK IPaBUiIOo, He JoyckatoTces. [IpuMeHeHne cBepXypouHbIX
paboT paboTomarereM MOXET IMPOU3BOAUTHCA B HUCKIIOYUTENBHBIX Cllydyasx M B Ipejenax,
IPEIYCMOTPEHHBIX JIEHCTBYIOIIUM 3aKOHOAAaTeIbCTBOM PO.

3.11. Pa0GoTHHKaM MpPEIOCTABIISETCS €KETOJHBII OCHOBHOW OIUIAYMBAEMBIA OTITYCK
IPOJIOJDKUTEIBHOCTBIO 28 KaJIeHAAapHbIX JHEH, MelarornyeckuM pabOTHHUKAM IMpeloCTaBIsAeTCs
YIJIUMHEHHBIA OTIYCK MPOJOJDKUTEIBHOCThIO 56 KaleHaapHbIX aHEH. [Ipu 3ToM oTmyck noinkeH
OBbITh HCIOJIB30BAH HE M03/1Hee 12 MecsleB NOociIe OKOHYaHUs TOro padouero roja, 3a KOTOpblid OH
IIPEIOCTABIISAETCS.

3.12. HepaOouue mnpa3gHUYHBbIC AHU, NPUXOAAIIMECS Ha IMEpHOJ] OTIYCKa, B YHUCIO
KaJICHJApHBIX JTHEH OTIYCKa HE BKIIOYAIOTCs. Takke B 4MCIO KaJEHAAPHBIX JHEH OTHyCKa He
BKJIIOYAETCSl IE€PHOJ BPEMEHHOM HeTpynocrnocoOHocTH PaboTHMKA MpM HAIWYMM  JIMCTKA
HETPYA0CIOCOOHOCTH.

3.13. [IpaBo Ha UCTOIB30BAHUE OTITYCKA 32 MEPBBIN roJl pabOThI BO3HUKAET Y paOOTHUKA 110
UCTEUYEeHUU 6 MecsleB ero HempepblBHOM paboThl y naHHoro Pabortonatens. [lo cornmamenuto
CTOPOH OIJIAaYMBAEMBIN OTIYCK PaOOTHUKY MOXKET OBITh MPEJOCTaBJIEH U O MCTEUYEHUS LIECTH
MECSIEB.

3.14. O13b1B PaboTHHMKA U3 OTITyCKa JIOMYCKAETCS TOJIBKO C €ro COrjlacus M Mo MpUKaszy
pabortonarens. Hercnonab3oBaHHas B CBSI3U C ATMM YacThb OTIYCKa JOJKHA OBITh MPEIOCTaBIECHA
no BbIOOpy PaGoTHuka B ynoOHOe /Ui HEro BpeMs B TEUYEHHE TEKyIlero pabouero rojpa wiu
MIPUCOEIMHEHA K OTITYCKY 3a CIEAYIOMUM pabouunii TO/I.

3.15. Ilo cormacoBanuto ¢ pabotomareneM (0(OpMIIEHHOMY IpHKa3oM), pabOTHUKY
MOXKET OBIThb NPENOCTaBlI€H OTIMYCK Oe€3 coxpaHeHMs] 3apabOTHOW IUIaThl MO CEMEWHBIM
0OCTOSITENIECTBAM.

3.16.  CaepxypouHble pabOTBl, KaK NpaBWIO, He JOmyckaroTcs. llpumeHeHune

CBEPXYPOUHBIX paboT paboTojaTeseM MOXKET MPOU3BOIUTHCA B UCKIIOUUTENBHBIX CIydasX U B
npeaenax, NpeayCMOTPEHHBIX JEHCTBYIONIUM 3aKOHOIaTeNbCTBOM PD.

4. OCHOBHBIE OBAA3AHHOCTHU PABOTHUKOB

4.1 Pabotankun OO0 «ACB» 00s13aHbI:

4.1.1 J1oOGpoCOBECTHO HCIOJNHATH CBOM TPYIOBbIE OOS3aHHOCTH, BBIIOJHATH YCJIOBUS
3aKJIFOYEHHOTO TPYAOBOTO JOTOBOpa, COOJIIOJATh AUCUUIUIMHY TPYJa, BBIMOJHATH HACTOAIINE
[TpaBuiia U TOJKHOCTHYIO UHCTPYKIUIO.

4.2.1 CBOeBpeMEHHO U TOYHO HCHOJHSATH pacropsikeHHus paboToaaTelns, UCIOIb30BaTh
Bce pabouee Bpems ISl IPOU3BOJIUTENIBHOTO TPYZa, BO3JAEPKUBASCH OT JIEHCTBUM, MENIAIOIINX
JpyruM pabOTHUKAM BBIMOJIHATE UX TPYIOBbIE 00SI3aHHOCTH.

4.3.1 Cobmonars TpeOOBaHUSA 110 OXpaHe TPY/a, TEXHUKE 0€30MMaCHOCTH, TUTHUEHE TPyIa
U TPOTUBOIIOXKAPHOTO PEKUMA, IPEAYCMOTPEHHBIE COOTBETCTBYIOIIMMHU IpaBWIAMH U
UHCTPYKLHUSAMHU.

4.4.1 IlpuHumarb Meppl K HEMENJIECHHOMY YCTPaHEHHMIO TIPUYMH U  YCJIOBHI,
NPEMATCTBYIOIIMX WM 3aTPYAHSAIOIMX HOPMajbHOE BBINOJIHEHHE paboThl. HeszamennurenbHO



co00IIaTh aAMHUHHUCTPAIMN WU HEMOCPEICTBEHHOMY HadajJbHUKY O BO3HMKHOBEHHUHU CHUTYallUH,
NPECTaBISIONIEH YIpo3y )KU3HH U 3J0POBBIO JIIOJICH, COXPaHHOCTH UMYIIECTBA YUPEKICHUS.

45.1 Cogepxare cBoe paboyee MECTO B YHCTOTE, OOOpYIOBaHHWE B HCIPABHOM
COCTOSHUM, COOJIOAATh YCTAaHOBJICHHBIA MOPSJIOK XpaHEHHs MAaTepUANbHBIX IICHHOCTEH U
JIOKYMEHTOB.

4.6.1 Kpyr 0053aHHOCTEH, KOTOPBIC BBITIOJIHSICT KK bl paOOTHHUK IO CBOSH JIOJDKHOCTH,
OTIpeNieNsaeTcs] KBaTU(UKAIIMOHHBIM CIIPABOYHUKOM JOJDKHOCTEH pabOvMX M CIyXKalluX, a TAKKe
JOJIKHOCTHBIMH MHCTPYKLIUSAMHU U TIOJIOKEHUSIMU, YTBEP>KJIECHHBIMU B YCTAHOBJICHHOM TMOPSIKE.

4.7.1 OO6ecneunBaTh COXpaHEHNE KOMMEPUYECKOMN TalHBI.

5. ITIPABA PABOTHHUKOB

5.1 Pa6otaukun OO0 «ACbhy» umerot npaso:

5.11 Ha paGory, oTBeuaronryro Mnpo(ecCHOHAIBHOW KBAIM(UKAIUN pPAOOTHHUKOB,
00YCIIOBJIICHHYIO TPYAOBBIM JI0TOBOPOM.

5.1.2 Hapabodee MeCcTO, COOTBETCTBYIOIIECE TPEOOBAHUSIM TOCYIAPCTBCHHBIX CTAH/IAPTOB
1 OE30IMaCHOCTH TPY/IA.

5.1.3 Ha oTmyck u periaaMeHTHpyeMbIe IEPEPHIBBI 15 OTABIXA (00ena).

5.1.4 Ha 3amuTy cBOMX TPYAOBBIX IpaB, CBOOOJ M 3aKOHHBIX HMHTEPECOB BCEMH HE
3anpenéHHbIME 3aKOHOM CIIOCOOaMH.

5.1.5 Ha Bo3menienue Bpeaa, npuuuHeHHOTo 110 BUHE OO0 «ACby.

5.2 Pa6ota, Bemmonnsemas pabotHukamu OO0 «ACB», MOKET BBINIOIHATHCS UMH B TOM
YUCJIe JUCTAHIIMOHHO, B TOPSAJKE U Ha YCIOBUSIX, MPEAYCMOTPEHHBIX TPYIOBBIM JIOTOBOPOM C
PabOTHHUKOM.

6. OCHOBHBIE OBAA3AHHOCTHU PABOTOAATEJISA

6.1 PaboTonarens 06s3aH:

6.1.1  IIpaBuJIbHO OpraHM30BBIBaTh TPYZ PaOOTHHUKOB JUIs obecriedeHus: 3(p(HEeKTUBHOTO
paszButusa OO0 «ACby.

6.1.2  Co3znaTth ycnoBHs pocTa yueOHO-IIPOU3BOJCTBEHHOTO MpoIiecca.

6.1.3  OGecneunBaTh TPYIOBYI0O M  y4eOHO-NPOU3BOACTBEHHYIO JMCLUUIUIMHY B
KOJIJICKTHBE, BBITTOJIHEHHE HacTosimux [IpaBwuit.

6.1.4  TIoCTOSHHO OCYIIECTBIIATH OPraHU3aTOPCKYI0, SKOHOMUYECKYIO U BOCITUTATEIBbHYIO
paboTy, IpUMEHATh MEPHI BO3JCHCTBUS K HAPYIIUTEISIM TPYAOBOH AMCUUIUIMHBI, YIUTHIBAs TIPU
TOM MHEHHUE TPYA0BOTO KOJJICKTHBA.

6.1.5 ColmonaTh 3aKOHOIATENBLCTBO O TPY/AE U MpaBWIIa OXPaHBI TPyHa, 00ECIeYnBaTh
Ha/IIeKalllee TEXHUUECKOe OCHAIlleHHe pabounX MecCT.

6.1.6  OOGecmeunBaTh ycIOBHA JUId MOBBIIIEHUS  KBaIU(UKALUU  paOOTHHUKOB,
BHUMATEIbHO OTHOCUTHCA K HYX/1aM H 3a1pocaM paOOTHHKOB.

6.1.7  TlocTOSTHHO COBEPIIEHCTBOBATh OPTaHMU3AIINIO OIUIATHI TPy/Aa PaOOTHUKOB.

6.1.8  BrigaBark 3apaboTHYIO IIIaTy JiBa pa3a B Mecsl: ABaHc 3a Tekymuii mecsi — 30
quciaa TEeKYLIero Mecsia, 3apaboTHas IiaTa 3a UCTEKIIU Mecsl — 15 uucna Tekymiero Mecsua.
[Tpu coBmameHny THS BBHIIUIATHI C BBIXOTHBIM WIIM TMPa3JIHUYHBIM HepabouuM JAHEM 3apaboTHas
TUIaTa BBIAAETCS] HAKaHyHE 3TOTO JIHS.

6.1.9  Omara oTmycka IpOM3BOIUTCS HE TIO3HEE, YeM 3a TPH JIHS JI0 €ro Havaa.

7. TIPABA PABOTOJATEJIA

7.1 PaGoronarens umeeT mpaso:

7.1.1  VYmopaBnare paOoTHHKaMH B Ipejaenax IeMCTBYIOLIEro 3akoHojaarenbcTBa PO u
IIPEIOCTABIEHHBIX TTOJTHOMOYHH.

7.1.2 3axmouaTb M pacToOpraTh TPYAOBBIE JOTOBOPHI (KOHTPAKTHI) ¢ pabOTHUKAMHU B
cootBeTcTBUU ¢ TpynoBsIM Kojekcom PO.

7.1.3  JlaBaTh yKa3zaHus, pacropsiKeHUs, 00s3aTebHBIC ISl PAOOTHHUKOB.

7.14  OuenuBatb paboTy paOOTHUKOB, MPOBOJUTH MNEPUOAUYECKYIO AaTTECTALUIO



IepCcoHaIa.

7.1.5  TloompsaTs paOOTHUKOB 3a T0OPOCOBECTHBIN 3 (HEKTUBHBIN TPY/IL.

7.1.6  IlpuBnexaTs paOOTHUKOB K AUCHUILUTMHAPHON U MaTE€pUAIbHOI OTBETCTBEHHOCTH B
MopsIZIKe, ycTaHOBJIEHHOM TpynoBbIM KojiekcoM PD, nnpiMu henepaibHbIMK 3aKoHaMu PO.

8. MHOOHPEHUA 3A YCIIEXH B PABOTE

8.1 3a 1o0pocoBeCTHOE, HMHHMIMATHBHOE BBIOJHEHHE TPYAOBBIX 00s3aHHOCTEH,
HPOJIOJDKUTEIBHYI0 B 0e3ylpedyHyro paboTy, HOBAaTOPCTBO B TPYyJIE M 3a JPYyrHe JOCTHXKCHHUS B
paborte, B CBA3M C I0OMJICHHBIME JaTaMu, IPUMEHSIOTCS CIEIYIOIINE TTOOIIPEHUS:

8.1.1 OOBsBNIEHNE OJIArOAAPHOCTH.

8.1.2  Brigaua npemuu (B TOM YHCIE K FOOUICHHBIM JJaTaM).

8.1.3 HarpaxaeHnue 1eHHbIM TTOIapKOM.

8.14  HarpaxaeHue MOYETHOH rpaMOTOiA.

9.  OTBETCTBEHHOCTbD 3A HAPYIIEHUE TPYJOBOM JUCIUAILINHBI

9.1 Hapymenne TpynoBOoW AUCHUIUIMHBIL, T.€. HEHUCIIOJHEHWE WM HEHAJJIeXKallee
UCIIOJIHEHHUE 10 BUHE paOOTHHKA BO3JI0)KEHHBIX HA HETO TPYAOBBIX 003aHHOCTEH BieueT 3a coO0i
NpUMEHEHHE Mep AMCUUIUIMHAPHOTO WM OOIIECTBEHHOTO BO3JCHCTBHS, a TAaKKe NMPUMEHEHHE
UHBIX Mep, IPEAYCMOTPEHHBIX JEHCTBYIOIUM 3aKOHOAATEIbCTBOM.

9.2. PaGoTtonmarens nMeeT mpaBo MPUMEHSTH CIEAYIONINE JUCIUTUIMHAPHBIC B3bICKAHUS:

® 3aMeyYaHue.
®  BBHIFOBOD.
® YBOJIBHEHHE 110 COOTBETCTBYIOIIMM OCHOBAHHSIM.

9.3. JlucuuniauHapHOe B3bICKaHUWE NpHUMEHseTcs paboTojaTesieM Iocie MOJIy4YeHUs
NUCbMEHHOTO OOBSACHEHHs OT pabOTHHMKA O NpuuMHax HapymeHus. OTka3 pabOTHHKA JaTh
00BSICHEHUE HE SBISIETCS TPETSITCTBAEM JUTSl TPUMEHEHHS JUCIUTUIMHAPHOTO B3BICKAHUSI.

9.4. [Tpuka3 o mpyUMeHEeHHH TUCIMIUIMHAPHOTO B3bICKaHUs 00BABISAETCA PaOOTHUKY 1O
pocnuchk B TeueHue TpEX pabouux JgHEH co aHs ero u3nanus. OTka3 paOOTHHKA MOAMUCATHCA 00
O3HAaKOMJICHUHU TpUKa3za (pacnopsukeHus) opopMIIsieTCsl aKTOM M HE SIBJISIETCS OCHOBAHHUEM IS
OTMEHBI B3bICKaHHUI.

9.5. B Teyenue Bcero cpoka AEMCTBUA AUCHUIUIMHAPHOIO B3BICKAHUSA MEPHI MOOILIPEHUS
K paOOTHUKY HE IPUMEHSIOTCS.
9.6. JlucuunianHapHoe B3bICKAaHUE JEHCTBYET B TEYEHUE I'0JA, IOCIE YEro yTpayuBaeT

cmry. B3pickaHne MOXET OBITh CHATO JOCPOYHO IO XOAaTaiicTBy ['eHepanabHOTrO qupeKTopa WIn
TPYAOBOTO KOJIJIEKTHBA, HE OXMJasih MCTEUYEHUs rojia, ecid pPaOOTHUK He JOIMYCTHJI HOBOTO
HapYyIIEHHUS TPYAOBOU AUCIUTUIMHBI U IPOSIBUI ce0sI KaK XOPOIIHiA, J0OPOCOBECTHBIN PaOOTHHK.
9.7. PabGoTHuk npu mnpueme Ha paboOTy NpUHHMAeT Ha ceds O00s3aTeabCTBO O
HEpa3TJIAllIeHUU CBEICHUH, COCTaBIISIONIUX KOMMEPUYECKYIO TallHY:
® pe3yibTaThl (PUHAHCOBO-XO3AUCTBEHHOM IESTEIBHOCTH.
e cojepKaHHME JOTOBOPOB.
e 1udpoBsie AJaHHBIE (OHOB PA3BUTHS, OILIATHI TPy U T.II.
® TEpCIEKTUBHBIC TUIAHBI PA3BUTHUS YIPEIKICHHSL.
e (hUHAHCOBOE MOJIOKEHHUE TIPEATIPUATHS, BIOXKEHUS CPEJICTB B KOHKPETHBIE TPOEKTHI.
3a pasrialleHue KOMMEpYEeCKOW TaiHbl paOOTHUK NPUBIEKAETCS K JUCIHUIUIMHAPHON
OTBETCTBEHHOCTH, BILIOTH 10 yBoJbHEHUs 1.7 ¢T.243 TK PO, 1.6 «B» c1.81 TK PD.
9.8. Pabotark OO0 «ACB» 00s13yeTcs coOmronaTh KOHGUISHINATBHYIO HH()OPMAITHIO
0:
e KanpoBeix mokymeHTax paOOTHHUKOB (BKJIIOYAs JaHHBIE O CaMOW CeMbe, TPYIOBEIC
JIOTOBOPA, JIMYHBIE JeTIa, TPYIOBbIE KHUKKH).
e Pasmepe 3apaboTHOM MIaThl 1I0O00T0 pabOTHHKA, pa3Mepe BOZHATPAKICHUSI.
e PernamMeHTHPYIOIIMX W YCTAaBHBIX JOKYMEHTax yupexaeHus (Ycra, MPOTOKOJIOB
coOpaHuii U T.11.).
3a pasrnameHue  KOH(UICHIMANbHOM WHPOpManuMu pabOTHUK  MpHUBIEKAeTcs K



JTUCIUIUIMHAPHON OTBETCTBEHHOCTH.
9.9. JlucuuniuHapHoe B3bICKaHUE HaKIaapIBaeTcs [ eHepanbHbIM AUPEKTOPOM.

10. OXPAHA TPYJA

10.1.  Paboromarenr oOecredywBaeT 3M0pOBRE U Oe€30MacHbIC YCIOBUS TPYAA,
pa3palaThIBacT U peaau3yeT IIJIaHbl yIyUlIeHHs YCIOBUN OXpaHbl TPYyAa.
10.2.  Paboronmatens obecneumBaeT HajjeKallee TEXHUYECKOe 000pynoBaHHE paboumMx

MECT U CO3/]acT Ha HUX YCIIOBUS pabOThI, COOTBETCTBYIOIIHE IMPABUIIAM 10 OXPAHE TPYAA.

10.3.  Paboromarens pazpabarbiBacT MHCTPYKIIUU IO OXpaHE TPY/a, IPOBOJUT OOYUCHHE,
MHCTPYKTaXX COTPYIHUKOB M OCYIIECTBIISIET KOHTPOJb 32 BBIIIOJHEHUEM COTPYIHUKAMHU HOPM I10
OXpaHe TpyJa.

10.4.  Pabornukun OOO «ACB» obecreunBaroT coOmrofcHHEe TpPeOOBaHUN TO OXpaHE
TpyJda U TeXHUKe O0e30MacHOCTH, TPeOOBAaHUN CAHUTAPUU W THTHUEHBI, JOJDKHOCTHBIX M WHBIX
MHCTPYKLUH.

10.5. PabGoTHuku 00s3aHbI coaepkaTh 00OpyIOBaHHE, UMYIIECTBO U MHBeHTaps OO0
«ACDBH» B HCIIPaBHOM COCTOSIHUM, 00€CIIeurBasl 3a HUMU HaJJIeXkKallui yXol.
10.6.  PaborHukam 3anpemaercs nosisieHue B pacnoioxeann OO0 «AChy» B HeTpe3BOM

BUJIC, TIPUHOCUTH C COOOM W pacnuBarTh CHUPTHbIE HANUTKH. OCTaBISATH JIMYHBIE BEIIU U
CIEIOJICK/Ty B HE OTBEICHHOM JIJISl 3TOTO MECTE.

10.7.  Kypenue B pacnonoxennn OOO «ACby» pazpemieHo TOJIBKO B CIEHHUATIBHO
OTBEJICHHBIX MeCTax. 3a HapylleHHe TMpaBW KypeHuss paOOTHUKU TPUBIEKAIOTCA K
aJIMUHUCTPATUBHON OTBETCTBEHHOCTH.

10.8.  IIpaBwia BHYTPEHHETO TPYJOBOIO pacmopsiaKa pa3MemnaroTcs B cetu MHTepHeT Ha
odpunuansaoM caiite OO0 «ACby.

11. 3AK/IIOYUTEJIBHBIE NOJIOKEHU A

11.1.  Ilo Bcem BompocaMm, He HalEAIIMM CBOEro pelleHus B HacTosmux [IpaBumiax,
PaGotHuku u PaboTonarens pykoBOACTBYIOTCA MonoxkeHUsIMU TpynoBoro kojekca PO u nHbIx
HOPMAaTHBHBIX MPABOBBIX aKTOB PD.



		2025-11-26T08:03:27+0300
	ООО "АСБ"




